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ACT-CO FESTIVAL
APPLICATION INFORMATION
MEMBERSHIP FEES must be paid by the FESTIVAL ENTRY deadline date.  Please forward your membership fees to the Membership Secretary and not to the Festival Coordinator.  Memberships are not considered paid until the Membership Secretary receives them.

CATEGORIES.  A production may be entered in ONLY ONE category.  If there is any doubt as to which category is appropriate, please contact the Festival Coordinator.

ADJUDICATION DATES are generally allocated in the order in which completed entry forms are received but allocation also considers the schedule as a whole.  

SCRIPTS & LIBRETTOS should accompany application forms.  If you cannot enclose the script, it MUST be sent or delivered to the Festival Coordinator at least FOUR WEEKS prior to adjudication night.  Failure to forward the appropriate material on time may jeopardize your adjudication.  GROUPS ENTERING MUSICALS M U S T PROVIDE BOTH LIBRETTOS AND FULL PIANO SCORES. If you require materials returned after your adjudication you should clearly indicate this in writing when submitting your application.

COPYRIGHT The actual script being used must be the exact text being performed and must be an original edition and not a photocopy.  If any changes are made to the script, they must be forwarded to the Festival Coordinator with written permission from rights agency to make said changes.  Copyright infringement by our member groups is not acceptable.  Any deliberate copyright infringement of a play-script entered in the ACT-CO Festival will be sanctioned by elimination of the entire production and its personnel from consideration for any award.  Said production will, of course, receive its full adjudication regardless.  Please contact your rights holder, playwright, or their agent if you have any questions regarding the issue of copyright infringement. They can best determine if any changes your group is considering will violate the copyright.

MAPS are a necessity for the adjudication party.  Please send a legible map (preferably with an electronic version or link) and return it with your application.  Please ensure that your map is accurate.  If your group will be hosting the PRIVATE ADJUDICATION at a site other than the theatre, please include the address and a map to this site with your entry. If you have any time constraints regarding when an adjudication can start or must end by, please advise the Festival Coordinator as soon as possible. 

SEATING will be required for the Adjudication party.  Please plan on setting aside five (5) seats In our experience they are best situated in the mid section, but on the aisle. A configuration of 3 in front and 2 behind will minimize the disturbance of patrons that might be caused by the adjudicator’s light or note taking.

CONFIRMATION of receipt of your application and adjudication dates will be mailed to you as quickly as possible.  The groups that will be adjudicated at the beginning of the Festival will be contacted by telephone. 

Feedback Forms are essential for us to monitor quality of the adjudication process.  Please send in one form per entry.  The adjudicators do not see them. The Festival Coordinator accumulates the feedback and provides it to the adjudicators as part of our process.

